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Clarity Tip Sheet: 
 

 How to Search for a Specific Note in 

Report Wizard 

 
 

Instructions:  
 

• Go to Clarity>Reports>Report Wizard 

o You will have two options to search for Notes. You can 

search by Clinic(s) or for a specific Patient(s) 

• How to search by Clinic(s): 

o Click on Clinic  

o Select the report Notes by Patient  

� This report will show the summary of all the 

patients who have had the Note Type(s) entered 

during the date range 

o For Patient Shift no changes, keep “Select Value” 

o For Date Range select any option available/needed 

o Select Advanced Mode>Next 

o A list of Note Types will show 

o Select the Note Type(s) by clicking the appropriate 

boxes 

o Click Next 

o Select the clinic you need, including AKI 

o Click Run Reports 

� The report will include the summary of notes by 

date for each patient. 
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• How to search for Notes for a specific Patient: 

� This report will display the Note Type(s) and the 

details of the body of the note(s), but each patient 

is displayed on a separate page if you use 

Advanced Mode to add more patients/clinics 

o Click on patient 

o Select the report Notes 

o For Date Range select any option available/needed 

o Select Advanced Mode>Next 

o Select the Note Type(s) by clicking the appropriate 

boxes 

o Click Next 

� To run the report for single patient, click Add to 

Selection 

� To run for multiple patients or change the clinic, 

select the clinic, click Show Patient, and select 

from there 

o Click Run Reports 
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How to search by Clinic(s): 
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How to search for Notes for a specific Patient: 
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