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How to sign into ADP 
Workforce Manager 

You will be able to access 
ADP Workforce Manager 
from your NKC Computer. 

User ID: Unique for each 
person

Click the blue next button

Password: Please keep your 
password private and do not 
share your password.



Step 1: Click or hover over 
“Myself” and the drop-down 
menu will be displayed

Step 2: Click on “Dashboard” 
under Workforce Management

Access ADP Workforce Manager Timecards

When you first log into your 
ADP Account you will need to 
navigate from your ADP 
Workforce Now to WorkForce 
Manager.



Navigation Tiles from Dashboard

ADP Tiles on Dashboard:

My Schedule: This is a basic calendar, it is not 
linked to current scheduling system

My Time Off: Manages time out of office (i.e
PTO)

My Timecard: Supports time entry management, 
displays clock punches by pay period

Punch: Desktop/mobile version of the ADP clock

My Accruals: Displays up to date time off 
balance
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