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Access sites  
K-Net maintenance site: https://knet.nwkidney.org/admin 

 
To edit your content, use your current K-Net maintenance login. 

 
Update an existing document 

1. Select Site Map. 
2. Find the document and select Edit beside it. 

3. Edit details as needed. Browse your computer for an updated 
document file if need be.  

4. Click Save and the change is automatically made on the live site. 

 
Add a new sub menu  

1. Find the parent menu and select Add Sub Menu. 

 
 

2. Add a title, select online status and tick “Menu folder – 

Container.” Select an order. Manual will list documents as they 
are added, Title will order documents alphabetically and Issue 

Date will list newer documents first. Click Save and the new sub 
menu will go live. 

 

https://knet.nwkidney.org/admin


Rearrange order of documents 
1. Find the parent menu and click Sort Sub Menu. 

 

 
 
2. Drag documents up and down until they are in the correct order. 

 
Add a new document 

1. Find the parent menu and select Add Sub Menu. 

2. Add a title, select online status, don’t tick “Menu folder – 
Container.” Select Content type. Select File for a document, then 

Browse to select the document saved on your computer. Select 
Link to Other Menu if the document exists elsewhere on the K-

Net, then select it in the dropdown menu. 
3. Click Save and the new document will go live. 

 
  



Set up a shortcut or link to a document already on the K-Net 
1. Find the parent menu where you’d like to add the link and select 

Add Sub Menu. 
2. Add a title, select online status, untick “Menu folder – Container” 

box.  
3. Select Link under Content Type, then use the drop down menu 

to find the document you are looking for. 
4. Select the document and click Save. 

 
 


