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Manager, Employee Health & Employee

• Non-Nurse Managers:  Manager to notify Employee Health 
[EH] of new employees and gather vaccination records to send 
to EH or have employee upload. EH will upload new and existing 
employee vaccination records and will notify you of what 
vaccinations, lab draws, TB skin test and color blindness tests 
(if applicable) are needed.  Manager will need to ensure these 
are completed at a clinic by nursing staff. 

• Nurse Managers: Manager is responsible for uploading new 
and existing employee vaccinations records, ensuring lab draws, 
TB skin test and color blindness test occurs. If manager has 
questions about how to upload records, what next steps are or 
what tests are necessary, reach out to EH.

• Employee: Employee needs to provide all vaccination records 
and test results to their manager OR upload these directly to K-
Health which EH will go over in New Employee Orientation.



Immunizations and Screenings

Note: Currently integrating separate Employee Health policies to 
make them easier to follow.

Vaccinations and Screening:

o2-step Tuberculin Skin Test (TST) unless history of BCG 
vaccination and/or recurrent positive TST.  If this history exists, 
contact EH for next steps  

*QuantiFERON-TB Gold is drawn at a LabCorp site

oHepatitis B series and anti-HBs after third vaccine dose

oColor Blindness Screening  (for HCP reading color metric tests)

oMMR/Tdap/Varicella vaccinations (for Hospital Services HCP 
only)

oCOVID-19 Vaccination/Vaccine series

Highly Recommended:

oAnnual Influenza Vaccination (formal declination process to 
start 2022-2023 flu season) 



K-Health

• For nurse managers, select “Personnel” and then use the drop 
down under “Facility” to select your clinic.

• For non-nurse managers, a better solution is coming but go to 
reports, select the compliance item(s) you would like to view and 
type in your department name.



K-Health Continued...

• For each employee, go to their profile and upload records for 
each of the required fields by selecting the item you want to 
record on under “Record For”. Then click “Record Now” or 
“Record Next Step” if it is a vaccination series.

Jane Doe



K-Health Continued...

• For each of the required areas, you want to get to a green 
check mark.  Some can be confusing such as Hepatitis B.  You 
need to document the vaccine series which likely will be prior to 
their employment.  You select Administer, 1st dose received off 
site, then second dose received offsite, etc.



K-Health Continued...

• If you are unable to get to a “green check mark,” call or email 
Employee Health and I will help you through the process.  It 
can take a few times to remember exactly how Immuware
wants you to document each piece. 
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Post Exposure Follow Up

• Post exposure lab testing still needs to be completed 

at the clinic after the exposure has taken place.  

Further follow up with the employee will be handled 

by EH.  

• EH will notify the manager and employee of the 

follow up testing schedule for the employee.

• These records will be kept in an Employee Health 

file and not in K-Health.



Thank You


