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Adding an Immunization to a 

Recent, Unbilled Treatment 
  
 

 
 

 
The primary workflow for documenting an immunization administered in 

clinic is to chart it as given in a RTC or VM treatment the same day it is 

given. 

 

In rare circumstances it may be necessary to add an immunization to a 

recent, unbilled treatment (a treatment that has not had charges processed 

yet) after the treatment has been posted.  You will see these treatments 

listed in Treatment History. 

 

Go to Treatment History and verify a treatment is posted on the date the 

immunization was given. 

 

If a treatment is not listed there, it is because either: 

• The treatment has not yet been posted. 

o Go to Checklist History to see if a tx was created 

o If the tx is listed but not posted, complete charting and 

then post the tx. 

• Or, a treatment was never created. 

o Go to Patient Schedule and add an “Additional One Time 

Treatment or Visit” appointment if an appt does not 

already exist for that date. 

o Enter the treatment type as: 

� Home pt: Office Visit  

� InCenter pt: No Treatment/Medication Only  

 

If no treatment exists, you will need to add a treatment in RTC or VM and 

then post it.  (You will have to check all of the “Not Done” or “Reviewed” 

boxes to post the tx. 
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Once the treatment is posted in Treatment History, go to 

Patient>Immunizations 
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