
Step 1:  Access Jobvite via  Chrome browser 

• 1st Time Registration: Check your work email inbox for a Jobvite

invitation

• Select Single Sign On and use your work email

Employee Referral Program 

Referring is as easy as 1-2-3! 

Once you identify a referral, you’ll just need their email address to send them a Jobvite! 

Step 2: Send a Jobvite

• Click on Jobvite in the top banner and then select “Send Jobvite”

• Select the job(s) you want to share and click “Next Step” at the top of the page

• Click on “Email” tab and fill in the email field

• Select “Preview & Send Jobvite” and finish by pressing “Send Jobvite”

Step 3: Monitor “My Referrals” on your Jobvite Dashboard 

• Access your dashboard by clicking on “Jobvite”

• Find “My Referral” widget to view status of your referrals.

• Referral  bonus paid out if referral is hired (see policy for

payout schedule)

Have questions or need assistance, contact Human Resources at hr@nwkidney.org or 206-720-3745. 

https://app.jobvite.com/Login/jvLogin.aspx?role=em

