
 

Quick Start Guide for Jobvite – NKC Employees 
 

  Registration                                                                                 

 

In the resulting window, select “Sign Up.” Make sure you are registering with your 
current work email for your work computer. If you are on a work computer, it should 
not ask you for a password. 

 

As you get started with 
Jobvite, you will receive 
an invitation email 
similar to what is 
pictured below.  Click on 
either the link or the 
“Get Started Now” 
button to set up your 
Jobvite account. 



 
Registration continued 

From this point forward, you will simply log into Jobvite at the following URL: 
https://app.jobvite.com/Login/jvLogin.aspx?role=em .  You should save this as a favorite 
in your web browser.  The supported browsers include Firefox, Chrome, and the latest 2 
versions of Internet Explorer. 

Make sure you select “Sign on with Single Sign-On.” NKC uses Single Sign-On for your 
convenience. This way, you never have to remember a separate password to log into 
Jobvite, it uses your NKC computer/email login info and even updates itself as your 
passwords change every few months.  

 

 

To apply for jobs, use the links found on the new internal career site on K-Net or the 
Jobvite home page dashboard, in the All Open Requisitions section, or go to the 
Requisitions tab to apply.  Click the Apply button to get started.   

 
 
 
 
 
 
 

https://app.jobvite.com/Login/jvLogin.aspx?role=em


 
Internal NKC career page powered by Jobvite 
 

 
 
 
Click on any of the Job Names (Job Title) and it will take you to the Job Details page. 
From there select the “Apply” button at the top or bottom of the page.  
 

 
 



 
Jobvite Home Page Dashboard 
 

 

 

 

 

 

 

 

 

 

 

 

 



 
Requisitions Tab 

Search for and select the desired Requisition; click on the title to open the record. 

 

 

With the record open, click the Apply button. 

 

 



 
Application  

Complete the application information.  Options here may include the opportunity to 
connect your Facebook or LinkedIn profile to your application profile.   You can upload 
your resume and/or cover letter, copy/paste text into the related fields, or simply type the 
information directly into the form. 

When you are finished filling out the application information, click Continue. 

 

 

 



 
Application continued 

Complete the additional information on the following page, then click Submit 
Application.  

 

 

 

 

 



 
You will receive an email confirmation that your application has been received.  You may 
also have the option to sign up for job notifications.  Click Continue to finish and exit the 
application process. 

 

 

 

Once you have applied you will be able to track your progress through your Account. 

  


