1. Open Egnyte

L X

Ly 8 MaaS360 Browser  Voltage Mail

Tap the Egnyte App to open it

App Catalog

2. Will only need to do this once on initial log in

Log in to Egnyte with email password - fill in all of this information

sesss Vorizon T 1:34 PM

EGN)Y.TE

NKC Email Login
esssseseEee

northwestkidneycenters.egntye.com

Login

Other Login Options
enelogin
@ okta

Forgot Password?

northwestkidneycenters.egntye.com



3. Egnyte will open
a. select Shared

‘ northwestkidney...

-

Tap the “Shared” File to open

% My Private Folder

'+ Bookmarks

4. From the Shared folder, select Hospital Services

. Hospital Services

5. Tap on the File Folder you want to submit your image to

Hospital Services

= ChargeNurse
"~ February 2015

& January 2015



6. Select the appropriate folder date
a. touch the folder to open it

January 2015
& 1-08-15

& 1-00-15
& 1-10-15
& 1-11-15
& 112415
7. You will either get a Folder is Empty screen or a screen with Folders already loaded

a. For Empty—select Upload or New Folder or Upload your image by tapping

b. With Folders already—select the Folder or Upload your image by tapping

1-20-15
» AnnaMarie
P e
2 Lilian
This folder is empty
P
T = Reden's
New Folder “ Young's
Peseta.jpeg

Jan 20, 2015 09:17 PM | 1.3MB | Jessica Song



8. Inthe open folder select the

1-15-15
Photo_Jan_15_15 07-24-37 AM.jpeg
Jan 15, 2015 07:24 AM | 1.9MB | Charles Scho

Photo_Jan_15_15 11-43-56 AM.jpeg

an 15, 2015 11:43 AM | 1.6MB | Charles Schoe
- Photo_Jan_15_15 11-44-33 AM.jpeg

Jan 15, 2015 11:44 AM | 1.7MB | Charles Schoe
. Photo_Jan_15_15 11-45-09 AM.jpeg

015 46 AM | 1.7MB | Charles Scho

_

9. Then select Upload

New Text File

New Folder
Add Bookmark

Cancel




10. Select “Take Photo or Video”

ee0co ATAT LTE 10:06 AM ¥ ' 98% W

pload Cancel

Take Photo or Video

Choose Phiotos or Videos

11. “Take Photo or Video” takes you to the camera of your phone — take the picture. At the bottom
of the photo select either “Use photo” or “Retake”.

Retake Use Photo




12. Once you select “Use photo” you will see this screen

& File Upload

Filename: Photo_Jan_21_15 10-02-3...

Comment: uploaded from iPhone

/Shared/Hospital Services/January 2015/1-21-15/
Change File

Upload

13. You have the option to change file and retake if you select Change File
a. You can also change the File Name

Filename: test photo|

Comment: uploaded from iPhone




b. Select “Upload” —your file will then show in the previously selected folder

& File Upload

Filename: Photo_Jan_19_15 10-07-0...

Comment: uploaded from iPhone

/Shared/Hospital Services/January 2015/1-15-15/

Change File

14. Return to the folder to confirm the file loaded

121 1-21-15

[ "
2 AnnaMarie

test photo.jpeg “  AnnaMarie

=¥ test photo.jpeg
Jan 21, 2015 10:03 AM | 1.4MB | da8571



