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Overlake Computer Instructions

1) Logging and getting started

a)

Tap ID badge to access Computer

b) Enter User ID and Password

c)

Department is---OHMC Renal Dialysis-1040... peparmart: N

i) Go to System Lists.... —oistemLists

(1) Go to 1Units. ... IS
(2) Find unit patient is located on

d) Find patient and select (Double click)

i) Chart opens

2) Getting Orders

a)

9)

Qrders
Go to “Orders” Tab....... :

b) Select “Order History” Tab...... Order History

===

c) Select “Go to Order Review”..... Goto Order Review
d) Find “NW Kidney Notified” and Select...

19 |Meworder  |Mursing Lnit call N Kidney Canter ta notify
e) Look at Order Question to verify Treatment date

Order Questions

Question Arswer
Dialysis Treatment Date 71102014
Crders
Next go back to Orders....
i) Select “Sign and Held” Tab..... | =igned & Held

ii) Sort by “Phase of Care” and go to Dialysis

Soart by |F'haae af Care j Goto: |[N|:| phase of carg) j

iii) Select orders individual Dialysis orders to release
(1) ***DO NOT USE “SELECT ALL DIALYSIS” ORDER***

Select All Dialysis

. Release
iv) Select “Release”...... —

: » Patient
Go to “Patient Summary” tab. ..., o S

i) Acknowledge Orders that were released by you
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3) Treatment/Therapy Documentation

Doc Fiuwsheets

a) Go to Doc Flowsheets.....
1) Document treatment information in the following sections

(1) HD treatments: (see example on pages 6-8 for HD)
(a) Hemodialysis Pre-Treatment

(b) Treatment
(c) Hemodialysis Post Treatment

(2) PD treatments:
(a) Peritoneal Dialysis Pre-Treatment
(b) Peritoneal Dialysis Post-Treatment
(3) CRRT treatments:
(a) CRRT Pre-Treatment
(b) CRRT
(4) Plasmapheresis/TPE:
(a) Plasmapheresis Pre Treatment

(b) Plasmapheresis Treatment
(c) Plasmapheresis Post Treatment

4) MAR
a) Document all Medications and Saline boluses given during treatment in the MAR..

b
MAR

i) Scan NS bag for every bolus given
i) Scan all other medications

5) Access Documentation
=
Add LDA

a) Select Add LDA to document Catheters and Accesses...

b) Type in “Hemo” in the search box.
i) Select Hemodailysis Catheter
(1) Complete information
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= I S ® | & | 8B E_ =E @8 B 2 ¢ _
Add LDA Add Col  Insert Col Hide Device Data Last Filed Fen Doc Graph Goto Date Values By Refresh  Legend Caosign Link Lines

Hand - Off | %S Comg Lines, Drains, Airways, Tubes, and Wounds Properties

de:| Accordion | Expanded | [Select LDAs Pick an Existing Hemodialysis Catheter

|hem0| ,O | Placement Dste Placed Prior to Admission Placement Time Inserted by Access Type Orientatior|
I es el 5 an vein c... Right I |
-

Selected LDAS

al Signs
art Rate
art Rate Source 1 »
. e — 2
' Lacation Define Properties
! Method Hemodialysis Catheter
erial Line BP (ABP)
P {mmHig) Placement Date A1812014
P
sp Placed Prior to Admission
02 Placemnent Time
np Inserted by Dr 5L
Tp Source Access Type Subclavian vein catheter
tient Position Orientation Right
e-Hemodialysis Assess Access Location
Vatification Heray

arapy Murmnber
timated Dry Weight
3-Treatment Yyeight

Removal Date
Removal Time
Removed in Outpatisnt

ilysis Machine Serial Nu Sefting? ﬂ
verse Osmosis Machine "
Iysis Machi Setup ( Walug Comment Time Recd User Taken User Recd Shier J
Hlysis lachiing Setup 582014 05/08/14 0950 Mary E Brooks, RN MB st

senius heat disinfected

1 Disinfected wathin last . | ]

) Residual Disinfectant = Add Mew Edit
RO carbon tank water ¢ = =
Mext Accept & Stay Accept Close

sidual Bleach Meoative ™ T R

6) Document blood transfusions per Overlake policy—need to be signed off by Overlake
Charge Nurse prior to giving any blood product

7) Documenting Progress note

Motes

ge!

i) New Note.... DLlewhiote

ii) Type—Progress..... "™

a) Select Notes .....

Semice:

iii) Service—Nephrology....

* Inzert Smart Texd E

iv) “Insert Small Text”.....
(1) Select *OHA Post Dialysis RN Note”
(2) Use F2 Button to enter move forward in document a
(a) F2 will highlight section to enter information
(i) ***Right Click to fill in information
(3) Sign off note after completing

8) Placing orders

Orders
a) Select Orders.......

b) LOOK TO RIGHT SIDE OF SCREEN
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i) Go to Place new order located under Manage Orders and select New

W _Orger Sets_ _Optinns ¥ |

| [ New |
| =l text |

i) Place new order

9) Modifying orders

Orders
a) Select Orders.......

Active
b) Select Active....

i) Sort by “Phase of Care” and go to Dialysis
Sort by |F'hase af Care j Goto: |[N|:| phase of carg) j

¢) Modify Orders by Selecting “ Modify”..... hodify

i) Modify each order related to dialysis treatment that needs to be modified

d) Afterwards go to “Patient Summary” tab..... Larodnmay
i) Acknowledge Orders that were modified by you

10) Discontinuing orders

Orders
a) Select Orders.......

Arctive
b) Select Active....

i) Sort by “Phase of Care” and go to Dialysis
Sort by |Phaae of Care j G0 to; |[N|:| phase of care] j

. . . . . Discontinue
c) Discontinue Orders by Selecting *“ Discontinue”..... @

i) Discontinue each order related to dialysis treatment

d) Afterwards go to “Patient Summary” tab.. .. Patient Summary
i) Acknowledge Orders that were discontinued by you

11) Patient Charges

a) Click on RN Dialysis Tab .... RM Dialysis
b) Ensure you are under the correct treatment tab for the treatment you will be charging for

Hemaodialysis PD Plasmapheresis CRRT
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c) Click on Charge Capture—Dialysis Charges, Charges for ;HD dressing changes, lab
draws, and charges for outpatients

New Charges
DIALYSIS CHARGE S

™ 2’ Hemodialysis ™ & Pump Ultrafiltration [T (7’ Regional Citrate Anbicoagulation for CRRT

[T 3 Hemodialysis with Citrasate T 1 Therapeutic Plasma Exchange [T [ Perttoneal Dialysis Visit

I~ ' Hemoperfusion [T ' Continuous Replacement Setupfilter I &' W ing IV push Additional new drug
Replacement (ilLo.medications)

& Mew Charges

DIALY SIS CHARGES
DIALY SIS CHARGES WHEN NO OTHER SERVICE PERFORMED

[T &' Dressing Change, removal of needles, or lab
draws (only one per day)

CHARGES FOR OUTPATIENT

) New Charges
DIALYSIS CHARGE S
DIALYS!S CHARGES WHEN NO OTHER SERVICE PERFORMED
CHARGES FOR OUTPATIENT

[T & Dralysis, Outpatient Emergent or ™ 3 Hemodialysis, Acute Outpatient ™ 7 Therapeutic Plasma Exchange
Unscheduled

0O Charaes 1o Be Filed

i) Check with unit secretary to verify if patient is inpatient or outpatient

d) Click on NWKC Charges—Disrupts, delays, after hour charges

Charge=z
Charge Capture
NWEKC Charges g

i) PD Setup charge is found under NWKC Charges under PD tab

RN Dialysis
Hemodialysis FD FPlasmapheresis CRRT

Sionedineld Orders & MWKC PD Charges - Charges

SignediHeld Orders Time taken: 1140 Foizol4a
Release Orders

Walues By Zreate Mote

Pre-Treastment o—
Faview PTa Meds = HNWHKC Charges only:This is not to be charged to
Pre-Traeatment Treatment Ordered [} R

and Started between
Post-Treatment 2200-06800

FPost-Treatment Delay in Start Time of ] ves

Greater than 30
Charges minutes
SRS SEE T — Peritoneal Dialysis Ch
ysis arges
MNWHC Charges . - B
9 = Peritoneal Dialysis [O] ves
Setup
Yes taken yesterday
kK] Restore KT Close F9 | 3 Cancel

e) Select Dialysis Treatment Charge
f) File Charges
g) Close
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Overlake Pre-Hemo

Document all pre treatment information. Complete all sections/cells of the Pre-Hemodialysis Assessment
and Dialysis Machine Setup Checklist

Pre-Hemodialysis Assessment
Therapy Mumber

Estimated Dry Weight
Pre-Treatment YWeight

Dialysis Machine Serial Number
Reverse Osmosis Machine Serial
Dialysis Machine Setup Checklist
Fresenius heat disinfected within
RO Disinfected within last 7

RO Residual Disinfectant =0

1st RO carbon tank water sample
pH

Residual Bleach MNegative

Alarmg Yerified

hdachine Temperature

Dialyzer

Hemodialysis Conductivity

hdyron L Reading

Dialysate Ma (mEg/L)

Dialysate k (mEg/L)

Dialysate Ca (mEg/L)

Dialysate HCO3 (mEg/L)
Dialysate Flow

Frime Crdered (ml)

Date Diasafe filter test passed
Date Diasafe filter replaced
Fre-Hemodialysis Comments

RM to RN Hand-off dane
Hemodialysis Catheter Subclavian vein cath
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Overlake Intra/During Hemo Treatment
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Document all Intra-treatment information. Complete all sections/cells of the Vital Signs except for
CVP/PAP unless given that information by CCU/ICU RN and During Hemodialysis Assessment.

Vital Signs

Heart Rate

Heart Hate Source

BF

BF Lacation

BF Method

Arterial Line BP [(ABP)

CP (mmHg)

FPAF

Resp

Spo2

Ternp

Ternp Source

Fatient Positian

During Hemodialysis Assessment
Liltrafiltration Rate (mL/haur)
Llltrafiltration Remaowved (mL)
Arterial Pressure (mmHg)
“enous Pressure (mmHg)
Transmembrane Pressure (mmHg)
Blood Flow Rate (mL/min)
Dialysate Flow Hate (mbLfmin)
Yalume (mL) Heparin

Access Checked
Intra-Hemadialysis Camments

Access Documentation

Need Select Add LDA to document Catheter and Accesses for the first time....

gL

Add LDA

Afterwards go to Hemodialysis Pre-Treatment or Treatment to document access care

Hemodialysis Catheter Subclavian vein catl

Hemaodialysis Properties Placement |
Site Assessment Clean/D. ..
A% Fistula

Status

Dressing Intervention Transpa...
Dressing Status Clean/D. ..
Dressing

Drainage Description
Line Meeded?



Bam. NORTHWEST

8 Overlake Computer Instructions i Kldney Centers

Overlake Hemo Post-Treatment

Document all Post- treatment information. Complete all sections/cells of the Post-Hemodialysis
Assessment except for Online Clearance information.

Post-Hemodialysis Assessment
Rinseback “alume (mL)

Total Liters Processed (L/min)
On Line Clearance: spktfy

On Line Clearance:

On Line Clearance: ekdt!

On Line Clearance: ekdit”
Dialyzer Clearance

Dwration of Treatment (hours)
Hemodialysis Intake (mL)
Hemodialysis Output (mL)
Fatient Response to Treatment
FPost-Hemodialysis Comments
FPost-Treatment YWeight
Treatment YWeight Change (ka)

Afterwards be sure to document a progress note and Charge capture has been entered. As well as all
medications have been barscanned in and any blood transfusions given.



