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Valley Computer Instructions 

1) Logging and getting started 

a) Enter User ID and Password 

b) Department is---VMC IP DIALYSIS [100222]…  

i) Go to System Lists….    

(1) Go to !Units…..    

(2) Find unit patient is located on 

Or 

(3) Go to Dialysis…  

(a) Will work only for “Active” dialysis orders (patient will show up on the 

Dialysis list once orders are released) 

c) Find patient and select  (Double click) 

i) Chart opens 

2) Getting Orders 

a) Go to “RN Dialysis” Tab…….    

i) Select “Sign and Held” Tab….. 

 
ii) Verify there are no dialysis related orders needing to be released—if so release orders 

Select “Release”……  

iii) After verifying no orders need to be released go to Dialysis Orders and expand the 

orders view…  

 

b) Go to “Patient Summary” tab…..    

i) Acknowledge Orders that were released by you 
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3) Treatment/Therapy Documentation 

a) Go to Doc Flowsheets…..    

i) Document treatment information in the following sections 

(1) HD treatments: 

(a) Hemodialysis Pre-Treatment 

(b) Treatment 

(c) Hemodialysis Post Treatment 

 

(2) PD treatments: 

(a) Peritoneal Dialysis Pre-Treatment (PD on) 

(b) Peritoneal Dialysis (used for mid-treatment checks) 

(c) Peritoneal Dialysis Post-Treatment (PD off) 

(3) CRRT treatments: 

(a) CRRT Pre-Treatment (CRRT filter/solution documentation) 

(b) CRRT ( CRRT machine settings) 

(4) Plasmapheresis/TPE: 

(a) Plasmapheresis Pre Teratment 

(b) Plasmapheresis Treatment 

(c) Plasmapheresis Post Treatment 

 

4) MAR 

a) Document all Medications and Saline boluses given during treatment in the MAR..

 
i) Scan NS bag for every bolus given 

ii) Scan all other medications 

 

5) Access Documentation 

a) Select Add LDA  to document Catheters and Accesses….  

 

6) Document blood transfuisons per Valley policy—  

7) Documenting Progress note 

a) Select Notes …..   

i) New Note….    

ii) Type—Progress…..  

iii) Service—Nephrology….   
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iv) “Insert Small Text”…..   

(1) Select the template note you want 

(a) VMC Hemodialysis Progress Note 

(b) VMC CRRT Progress Note 

(c) VMC Peritoneal Dialysis Progress Note 

(d) No TPE note—use blank form 

(2) Use F2 Button to enter move forward in document a 

(a) F2 will highlight section to enter information 

(i) ***Right Click to fill in information 

(3) Sign off note after completing  

8) Placing orders  

a) Select Manage Orders…….    

b) LOOK TO RIGHT SIDE OF SCREEN 

i) Go to Place new order located under Manage Orders and select New

 
ii) Place new order 

 

9) Modifying orders 

a) Select Orders…….    

b) Select Active….  

i) Sort by “Order Set” and go to “REN IP Hemodialysis Focused”

 

c) Modify Orders by Selecting “ Modify”…..  

i) Modify each order related to dialysis treatment that needs to be modified 

 

10) Discontinuing orders 

a) Select Orders…….    

b) Select Active….  

i) Sort by “Order Set” and go to “REN IP Hemodialysis Focused”
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c) Discontinue Orders by Selecting “ Discontinue”…..  

i) Discontinue each order related to dialysis treatment 

 

11) Patient Charges 

a) Clcik on RN Dialysis Tab ….  

b) Ensure you are under the correct treatment tab for the treatment you will be charging for 

 
c) Click on Charge Capture—Dialysis Charges,  Hospital. 

 

d) Select Dialysis Treatment Charge 

e) File Charges 

f) Close 
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Valley Pre-Hemo 

Document pre treatment information as follows:   
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Valley Intra/During Hemo Treatment 

Under Vitals and During Hemodialysis Assessment document 

Complete all sections/cells as applicable 

 

Access Documentation 

Need Select Add LDA to document Catheter and Accesses for the first time….  

Afterwards go to Hemodialysis Treatment  

Under Hemodialysis Access to document access care 
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Valley Hemo Post-Treatment 

Document pre treatment information as follows:   

Under Post Hemodialysis Assessment document: 

Complete all sections/cells as applicable  

  


